
 

 

How to Send Mails using your IEEE email alias 
Prerequisites: 

• Registered IEEE mail alias. 
• Existing mail account(Preferably Gmail/hotmail) 

 

For Gmail users: 
Step 1: 
 
Go to: http://www.gmail.com 
Login to your account 
 
Step 2: 
 
Click the small gear like button on the top-right corner of the page. 
 

 
 
A drop down will appear, click “Mail Settings”. 
 
 

 
 
This will navigate you to a new page. 



 

 

Step 3: 
 
Click the “Accounts and Import” tab button. 
 
Click the “Send mail from another address” button. 

 
 
A pop up will appear. 
 
Step 4: 
 
Enter your registered IEEE email alias id into the Email address text box. 
 
Click “Next Step” 
 

 
 

Step 5: 
Check the “Send through Gmail” radio button and click “next step”. 

 



 

 

Step 6: 
 
Click the “Send Verification” button. You will receive an email to your registered IEEE email alias 
forwarding account.  
 

 
 

Step 7: 
 
Go to your email account and upon the verification mail, copy the confirmation code and paste into the 
textbox and click verify. 
 

 
 

That’s it, you are done. 
 
Now to send a mail using your IEEE mail alias, while composing mail just click the “from” dropdown 
menu and select your ieee mail id. 
 

 
 
 



 

 

For Windows Live/Hotmail users: 
 
Step 1: 
 
Login to your Windows Live/Hotmail account and navigate to your Inbox. 
 
Step 2: 
 
Click the “Options” button on the top-right side of the page. 
 

 
 

A drop down will appear, Click “More Options” 
 

 
 

Step 3: 
 
A new page will load, Click the “Sending/receiving email from other accounts” link. 
 

 



 

 

Step 4: 
 
Click the “Add another account to send mail from” link at the bottom of the page. 

 
 

Step 5: 
 
Enter your IEEE email alias in the provided text box and click “Send verification email”. 

 
Step 6: 
 
You will receive an email, open it and click the verification link provided within the email to verify the 
mail address. 
 

 



 

 

Step 7: 
 
That’s it, you are done. 
Now while composing a new mail, just click your default mail id to choose your IEEE mail id to send it 
with the mail alias. 

 

 
 
 

Yahoo Mail users: 
 
I don’t have/use a yahoo mail account. 
So all the yahoo folks out there either switch to Gmail/Hotmail or figure it out on your own(again 
Google will be a great help) 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

Cheers,  
Mohammed Imran 

IEEE Hyderabad Section 


